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The Commonwealth of Massachusetts 
Department of Education 
Division of Library Extension 


Minimum Standards of Free Public Library Service 
established and adopted by the Massachusetts Board of Library Commissioners 
at its meeting on December 7, 1960 in accordance with Chapter 760, Acts of 1960 
Sections 19A and B, These standards will be effective January 1, 1961 


1. "Be open to all residents of the Commonwealth" means that all residents 
of the Commonwealth shall have access to reading and reference 
rooms under the same conditions as residents of the community. 


2. "Make no charge for normal library services" means that the with- 
drawal of library books in the regular circulating collection 
that are available for lending without charge to residents of the 
city or town shall be available likewise to residents of other 
cities or towns receiving state aid under Section 19A and partici- 
pating in a regional public library system under 19C. Non-residents 
other than the above may be required to pay a fee for such services. 


A charge may be made, however, for duplicate pay and/or rental 
collections; for reserving books; for the lending of special media 
of communication such as recordings, films, pictures, etc.; 

for special reference or research service; for such other reference 
service as the preparation of bibliographies, photocopying, 
photostating, abstracting, etc. 


3. "Be kept open a minimum number of hours per week" means that 
library service must be available to the community a minimum 
number of hours per week according to the tabulation below. 
These hours of service should be planned in relation to local 
community needs; and the hours and days selected for service 
should reflect the maximum potential use. In communities which 
have more than one independent library unit supported in whole 
or in part by public funds, the qualifying number of hours open 
may be the total number of hours during which library service 
is available to the community or any of its parts. 


Libraries in communities with population Minimum Hours Open per Week 
CMe ner aera (Summer Schedules Excepted) 
I under 5,000 15 
II 5,000 - 9,999 25 
III 10,000 ~ 24,999 50 
IV 25,000 - 49,999 60 
V 50,000 = 99,999 65 


VI 100,000 and up 65 


igh ee 
PAs bye here tlasdes 
My, -grhoass-8. 438 


’ 


prone ee els eq) we Lee ‘ey > brane 
PORE.’ ; ‘@doA vee sn SoHE AUC @ oe 


* 


4 oe Lf 


; ah Pca ter + 
Boe oh eae : au te| a ; sh fede veto oat 
Ui yas are TRMEST avanty ris e Bs bad noe ; JS oy apt y a a 
te u Aes é a 4 1 Y my r “4 a ae hare RS Pa aS o 
3 aoe FU Teme en Na sie) pubor ee Sth as, sae ee a ge a 
et ie! a erage rng oes ren G ale oe, Nea, Ue 4 . ; 5 Ra q % ay q 


e faa chew | is taxih salt ia 2 dunce) basse bs ndttebice BP tege ef". .f 
ange Nae BEL a7 BER OF eyed Lule Ai Leennormo’ rene. 30 
a Pecan ae 4 rate nas BY at aa, oi "ang hs pei: aesin, ‘ait ielan ery 


irk te, ye Thirte! oe 


. 


“ait ee alae abated ge senieslnn Lilie’ vy ‘Mderg de 5 a oti sole ‘ 
fri teri ye state oD aT Sinn ms JpaOos SOLE So, Lee ditty eames 
rodeal B Bae a tbh led. ‘Sealer sels dnond Ae a} aly OL 9498 we sd od 
aad “Ed waite Brean ol" vid fase ela a | “eer pad OE, SOS, x NERD, |. tae 


y ’ 1 oat 15 Y oF oe tie ‘. ; " . 
- #Eoh nea ‘teri’ 72g fist 4588" ola’ pal a Toe Le afaty potas aa fal pe itd ete Leta nye ; 
, % .. a) Duvet? - 
; reo> Mi Nol ’ “x > fe i -” » Let ae ie f ‘| 
i etneskes iat SOE eastern ‘nereya Anes eae “aie Li on “i ght ish aces | ie eae 
ly Z eh wf ; ood Hite ayey'Y ae Se ace bed put qs « “gal Nae ev Ons tio Be a 38, , i ‘i : 
1A Fae Leet if a i: Fi iF ety Re F ! i ? . . Pratt see Ths iy hat og cent : my ih ry 
th cou ii x ehits | BY A 7 Die ry ys Piste pe ae, hes ves a wh ta ny ry ‘ 7 A 
Fo RTOS Ott Vee eo ay Syiitgere seh ign are Soole od ssid ois o & aes 
«: 6 ¢ ‘ - * ‘ mi A " J m 
‘ pater Setdocrs' to athe st) ake uot qexvod wtiviseue yet Bene pee dan Aca ed eh 
, | MU ie cai A a ges Ent Doo e en sue mots. RS smite Sa 5 aeeanl 
‘ ass yao “oes she pore os te sie, Peer mate yrris ee i, of (hee a t¢ & e. Shee oo ee Pals ete: aah sy a ia ; a " 
A eee Reno step weiss! fuse tg nodeeids ar Sent: pa Suivies fr xf 
“ty Gone! on pe att gant tie take Rte rR 
Vie rh Mh ug ‘an a ia ue het a Bel Pel 4 x was aS ON laa ri 
; . | NA a, ici wer Jt | 
mh | HM Hees piesit tthe re i sod athiod To Magatiiy ‘yaa E 1 8) a9ee geet 


ovat py main wuEies p 9 | Eotionavs ‘Bad oO ate sii ovh ed Jeu Gok Oe Ne 
by | 4 “holed i FAB ED BH ytd we. Salo uy 4 


Rays ey ered 8S. secdingsns 
or Fosse or add” Pests nb Pehably ett) ips | ashe, Ko) Bud a 
et a lolvitae ser bste eae ee ‘Dra aired th ori Sab the 
we ch. Hote enkt Faimite nt) ectee DERY dadac euih . 
ae eae ae i as ees ffs pedse te Vial e587! BED Scape 
| Bin Sheng: ated ao “teh, pe aed vl 
FL i OAR ae co” CRohiriie ieee as Ee ‘i 


, ss md) Cry. on 
by | “aber 


acme 


i 
on Fe ieals 


Ar apare 


Dara 
sete 


Na wi: 
- Rh Sos £die 
. ey oe 


Libraries which do not meet the migimum standards of hours ef service 
upon the date of application for a state grant may establish 
eligibility for same provided a statement is filed indicating 

that the minimum standard will be reached within a two-year 

period from date of application. 


lh. "Employ a trained library worker" means that libraries serving 
communities within the population groupings listed below should 
maintain the minimum personnel standards as listed, 


In order to protect all present incumbents, the personnel 
standards will apply to new appointees only. New appointees to 
librarian-in-charge positions in libraries serving a population 
under 10,000 will be allowed a five-year period in which to 
qualify by special library training. 


Professional training means graduation with a degree from a 
library school accredited by the American Library Association, 


Libraries in communities with population Personnel Standards 
I under 5,000 Librarian in charge: graduation 


from high school, with special 
training either received or to 

be received within a five-year 
period by courses in the basic 
library techniques of administra- 
tion, book selection, organization 
and use of library materials 
offered through a university 
extension program, state library 
extension agency, or by pro- 
fessionally qualified personnel 
instructing in institutions of 
higher education or in a regional 
library system approved by the 
Board of Library Commissioners. 


II 5,000 ~ 9,999 Librarian in charge: graduation 
from college with special training 
as indicated above for communities 
under 5,000, Recommended: the 
holding of a professional librarian's 
certificate issued by the Board 
of Library Commissioners. 


III 10,000 ~ 2h,999 Chief Librarian: professional 
training preferably with previous 
experience in library work. 
Recommended: one staff member 
(full-time or equivalent) should 
be the minimum provision for 
each 2,500 people in the service 
area. 
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TV 25,000 - 9,999 Chief Librarian: professional 
training with previous experience 
in library werk and preferably 
some administrative experience. 
Recommended: professionally- 
trained assistants are also needed 
to be responsible for hook 
selection, technical processing, 
information and reference services, 
and for reader guidance for adults, 
young people and children. One 
staff member (full-time or equivalent) 
should be the minimum provision 
for each 2,500 people in the 
service area. 


¥'50,000 = 99,5999 Chief Librarian: professional 
training with previous experience 
in library work and administrative 
experience. Recommended: every 
library serving communities of 
this size should have a minimum 
staff of five additional pro- 
fessionally-trained librarians, 


VI 100,000 and up Chief Librarian: professional 
training with previous experience 
in library work and administrative 
experience. Recommended: libraries 
in these communities will need 
several professionally-trained 
librarians specializing in the 
fields indicated under IV as well 
as or including subject specialists. 


5. "Expend a reasonable portion of the library's total budget for books 
and periodicals" means that the total annual amount expended from 
the library's total budget for books and periodicals should represent 
a percentage of the total annual library budget as indicated in 
the tabulation given below for libraries serving communities of 
varying sizes. It is recommended that the hook collection provide 
materials of interest to adults, young adults, and children in all 
basic fields of knowledge; and that currently useful titles are 
added annually, with provision for judicicus and regular discarding 
of obsolete and/or worn-out materials. 


Libraries in communities with population Minimum Percentage of Library's 


OS —-- — rrr ll 


Total Annual Budget 


IT under 5,000 20% 
II 5,000 - 9,999 18% 
III 10,000 - 2,999 15% 
IV 25,000 - 9,999 12% 
V 50,000 ~ 99,999 10% 


VI 100,000 and up 8% 
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Libraries which do not meet the minimum standards of expenditures 
for books and periodicals upon the date of application will be 
granted a threesyear period in which to meet these minimum standards. 


6. "Lend books to other libraries in the Commonwealth and extend 
privileges to the holders of cards issued by other public libraries 
in the Commonwealth on a reciprocal basis" means 


(a) that any registered library borrower may borrow books 
through an inter-library loan arrangement from any 
public library accepting state aid 


(bo) that any free public library accepting state aid 
under Section 19A must be willing to lend its bocks 
to any other such library accepting state aid under 
Section 19A for the use of registered library borrowers 
of the other communities under such written conditions 
and/or regulations of inter-library loan procedure as may 
be made by the board of trustees or other authority having 
control of the library so lending, Local libraries may 
reserve the right to refuse to negotiate an inter-library 
loan for local registered borrowers who are flagrantly 
delinquent. (Basic law for inter-library loan - 
GalbyoOhs. (0 See 0) 
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that books and related materials held by local libraries 
under trust agreements to the contrary or purchased 

by local libraries out of trust monies and appropriately 
marked as having been so obtained shall not come within 
the purview of this requirement if it appears te local 
boards of trustees that such non-discretionary use via 
inter-library loan would violate the terms of the will 
or other instrument establishing said trusts. 


(d) that local library administrators will agree to cooperate 
fully with one another in effecting the return of 
overdue books borrowed by non-residents on inter-library 
loan and to collect charges for the mutilations enforcing 
to the fullest extent ~ Ch. 266, Sec. 99 and 100, 
G. L. Tercentenary Ed, 


March 1961 


Digitized by the internet Archive 
“in 2023 with funding from 
_- Wayland Free Public Library 


httos://archive.org/details/librarystandardsOOunse 


MASSACHUSETTS BOARD OF LIBRARY COMMISSIONERS 
200 NEWBURY STREET ie 
ROSTON 16, MASSACHUSETTS vid 


General Information and Explanations 
relating to Chapter 760, Acts of 1960 


A SEES | SERENA © GMONDD «0 eens §©0 QuensuianabauneUDeien 


I, Over-all objectives of the Act 


1. To provide a framework in which the local public libraries can 
move forward toward achievement of state and national standards 
for public library service 


2. To stimulate increased local support for public libraries 


3. To reduce basic inequalities in public library service as 
offered in urban and rural areas 


4h. To reimburse the larger libraries for special and valuable 
services provided communities in the surrounding areas 


S. To establish not more than five regional public library systems 
to bring adequate library service within the reach cf every 
resident of the Commonwealth. 


II, Implementation of the Act 


The Massachusetts Roard of Library Commissioners and the 
Division of Library Extension are responsible not only for 
policies and methods of administration, but also for the 
results, The Roard will promulgate general rules and regu- 
lations pertaining to the Act; and the Division will act for 
the Board in carrying out policies and regulations and in 
interpreting these policies and regulations to local libraries 
and municipalities, 


III. Definitions pertinent to the Act 


1. "Act" means the Act Providing State Aid for Free Public 
Libraries - Chapter 760, Acts of 1960, 


2. "The Board" means the Board of Library Commissioners, ¢/o 
Division of Library Extension, 200 Newbury Street, Boston 16, 


3. "Free Public Library" means any community library located in 
a city or town which is financially supported in whele or in 
part by funds appropriated by a municipality, 
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10. 


Minimum Standards of Free Public Library Service means those 
standards established and adopted by the Board on December 7, 
1960 for the purpose of certifying free public libraries for 
a state grant to the municipalities in which the libraries 
are located. 


Population means the population of a city or town ag determined 
by the last preceding state or national census, 


Division of Library Extension means the state administrative 
agency charged by state law with the extension and development 
of public library services throughout the Commonwealth of 
Massachusetts, 


Funds means, with reference te Section 19A of the Act, state 
funds charged against the proceeds of the taxation on inceme 
under Chapter 62 of the General Laws, and to be paid annually 
hy the State Treasurer as a grant to a city or town wherein 
the public library service meets minimum standards as defined. 
With reference to Section 19C of the Act, funds means state 
funds appropriated annually in the budget of the Division of 
Library Extension for expenses of Regional Public Library 
Systems which have heen approved by the Roard of Library 
Commissioners, 


Annual Report means the report on public library service which 
each library in a city or town which applies for a state grant 
under Section 19A of the Act shall make and transmit to the 
Division of Library Extension on or before January 25 of each 
calendar year, This report shall contain such information, 
based upon the services and statistics of the preceding calendar 
year, as required by the Board, 


eee eee ee  ernren ncneer 


for its free public library service. This annual appropriation 
shall be for the city or town's calendar or fiscal year 
immediately preceding the state fiscal year in which a grant 

is made, 


Total budget for free public library service shall mean the 
total amount expended in any given year for public library 
service - this sum to include all appropriated funds plus 
all money received from endowments, trusts, and any and all 
other sources and expended for public library service within 
a city or town, 


IV. Legislation pertinent to the Act - 
General Laws (Tercentenary Edition) as amended te Jamuary 1, 1961. 


1. 


Chapter h, Section 7 - defines fiscal year fer Commonwealth 
and basis of population determination, 
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2. Chapter 15, Sections 9 - 11 as amended by Chapter ]29 of 
Acts of 1960 - pertain to structure of Board and Division 
within the Department of Education, 


3. Chapter ll, Section 53 - relates to the disposition and use 
of city and town funds. 


hh. Chapter 62 - relates to the payments to cities and towns 
from the proceeds of the taxation on incomes. 


5. Chapter 78, Sectionsl, and 7 - 31 inclusive as amended by 
Chapters 29 and 760 of the Acts of 1960 - relate to public 
libraries, the powers of the Board of Library Commissioners, 
and the Certification of Librariens. 


Approved by 
Board of Library Commissioners 
March 15, 1961 
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Massachusetts Division of Public Libraries wey. cD 


i VU 


LIBRARY STANDARDS IN OUTLINE 


L. Trustees: Board comprising men and women active in the community, 
Interested in the li brary, meeting regularly, alert to new 
problems. 


Ce Librarian: In small towns and rural communities, the best available 
ain education and ability. In urban and suburban areas, college 
and library school or their equivalent in education and library 
experience; @xecutive and administrative ability. 


3. Income: $k per cap., minimum; or from 2% to 3% of the town's total 
“appropriations. Not less than $500 even in the smallest towns. 
epee eae Approximat ely 50% ror salarics, 25% for books, 
(E5% Por maintenance.) 10 "/0 timduwgs Subbiica 1570 \uadAtuane 
4. Books: Adequate to community; csrefully selected and purchased 
~ frequently from recommended lists. Systematic inspection and 
revision of the collection. Proportion: Children's books, adult fiction 
adulf non-fiction (including reference books) approvimately 1/3 each, 


Oo. Records: Card catalogs, kept up-to-date. Classification according 
to a recognized scheme. Card charsing sstem,. 


6. Library quarters: Adequate for service; attractive inside and out. 
7s Special attention to children and reference service. 
8. Extension service to outlying districts, schools, hospitals, clubs, 


Miias, Etc, Branches’ or stations .asg needed. Continuous publicity. 
Registered borrowers, from 30% to 50% of the town population. 


Class 
Population range 
®. Hours open per week (min.) 


10¢ Circulation per cap. (min.) 
30% to 45% non-fiction 


Class VII mR TX x 
Population : Foes | 16, O00 25,7 + 25, 000 | 50, 000 | 100, 00 
5000 Op BB, 000 | 50, 000 1100, 000 | 260, 000 
DOO 
9. Hours 24 ee ea oo | 
10. Circulation ret. ¥ 7 ad oat 6 


ll. No. of assts a 1-2 on-4 7-15 17 - ce 


= 3 = 6 st 1l2- 5} 18-54 8 
12. Branches or stations or or or 
5-6 


13, Organized departments with 3 Re 
trained chiefs as Rony Ch, Cat) 
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Hhe Commonwealth of Massachusetts 
Lipartment of OLEATE 
Lveston of Library Catension 
200 Newbury Sirect, Peston 16 


May 15, 1962 


Mr. Hugh F, Colliton, Jr, 
Brackett Rd, 
Wayland, Mass, 


Dear Mr, Colliton: 


The Board of Library Commissioners acknowledges receipt of the annual 
report form or forms on public library service and the application form for a 
state grant for the free public library or libraries in your city or town under 
Chapter 760 of the Acts of 1960. 


We are pleased indeed that you are planning to participate in this 
program of state aid for free public libraries. However, it is necessary at 
this time to notify you that certification of your municipality's 1960 public 
library service has been given with reservations since certain minimum standards 
for such services as promulgated by the Board in December 1960 have not been 
complied with completely. Because a principle of gradualism is built into the 
minimum standards, the Board is assuming that your application for state aid in 
1961 is an indication that efforts will be made in the future to achieve the 
standards. Information on these standards in relation to your city or town's 
library service is given below, 


A state grant of $ _2,193,2)will be paid on or before July 1, 1961 by 
the State Treasurer to the city or town on the basis of the Board's certification, 


Sincerely yours, 


| 10 ¢ 
\ (i x 
RJS:G/s Richard J, Sullivan, Chairman 
Roard of Library Commissioners 
Minimum City or Town's 
Class Number pL Standard Performance 
a 
Hours Open Per Week 50 hee. ae Ja tae. 
Expenditure of Total Library ps) “lo ok, 


Budget for Books 
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Lhe Commonwealth of Massachusetts 


pee dae NG 28! 
200 Newbury Sire, Boston 16 


March 1961 


TO: Chief Librarians or Librarians-in-charge 
and Chairmen, Boards of Library Trustees 


Enclosed you will find materials pertinent to Chapter 760 of the 
Acts of 1960 - an Act providing state aid for free public libraries. 


You will note that any State funds that are available during the 
State fiscal year 1960-1961 for distribution on or before July 1, 1961 
cannot be allocated among the qualifying municipalities until an annual 
report on public library service for the municipality's 1960 fiscal year 
has been filed with the Board of Library Commissioners and until the same 
Board certifies that the public library or libraries located therein meets 
certain minimum standards of free public library service. 


Will you, therefore, please have the enclosed application for 
State Aid completed and returned no later than April 15, 1961 to Board 
of Library Commissioners, Attention: Director, Division of Library 
Extension, 200 Newbury Street, Boston 16. 


In the case of cormunities which have more than one independent 
library receiving support in whole or in part from the municipality, it 
will be necessary for each library to file an annual report form with the 
Board. However, only one application form for the state grant may be 
filed with the Board for each municipality. Therefore, it is the respon- 
sibility of local librarians and local library board members to discuss 
together the filing of the grant application and to designate one library 
board chairman to assume the responsibility for completing the grant 
form and filing it for the municipality wherein there is more than one 
public library located. 


The certified statement of total public library appropriations 
and expenditures should agree with information filed or to be filed by 
your municipality with the Department of Corporations and Taxation. 

Sincerely yours, 
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Richard J. Sullivan, beaten if 
Board of Library Commissioners 
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The Commonwealth of Massachusetts 
Department of Education 
Division of Library Extension 


Minimum Standards of Free Public Library Service 
established and adopted by the Massachusetts Board of Library Commissioners 
at its meeting on December 7, 1960 in accordance with Chapter 760, Acts of 1960 
Sections 19A and B, These standards will be effective January 1, 1961 


1. "Be open to all residents of the Commonwealth" means that all residents 
of the Commonwealth shall have access to reading and reference 
rooms under the same conditions as residents of the community. 


2. "Make no charge for normal library services" means that the with- 
drawal of library books in the regular circulating collection 
that are available for lending without charge to residents of the 
city or town shall be available likewise to residents of other 
cities or towns receiving state aid under Section 19A and partici- 
pating in a regional public library system under 19C, Non-residents 
other than the above may be required to pay a fee for such services, 


A charge may be made, however, for duplicate pay and/or rental 
collections; for reserving books; for the lending of special media 
of communication such as recordings, films, pictures, etc.; 

for special reference or research service; for such other reference 
service as the preparation of bibliographies, photocopying, 
photostating, abstracting, etc. 


3. "Be kept open a minimum number of hours per week" means that 
library service must he available to the community a minimum 
number of hours per week according to the tabulation below. 
These hours of service should be planned in relation to local 
community needs; and the hours and days selected for service 
should reflect the maximum potential use. In communities which 
have more than one independent library unit supported in whole 
or in part by public funds, the qualifying number of hours open 
may be the total number of hours during which library service 
is available to the community or any of its parts. 


Libraries in communities with population Minimum Hours Open per Week 


a Weal (Summer Schedules Excepted) 


I under 5,000 15 
II 5,000 - 9,999 25 
TII 10,000 - 2,999 50 
IV 25,000 - 9,999 60 
V 50,000 = 99,999 65 


VI 100,000 and up 65 
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Libraries which do not meet the minimum standards cf hours .ef service 
upon the date of application for a state grant may establish 
eligibility for same provided a statement is filed indicating 

that the minimum standard will be reached within a two-year 

period from date of application. 


4, "Employ a trained library worker" means that libraries serving 
communities within the population groupings listed rhelow should 
maintain the minimum personnel standards as listed, 


In order to protect all present incumbents, the personnel 
standards will apply to new appointees only. New appointees to 
librarian-in-charge pesitions in libraries serving a population 
under 10,000 will be allowed a five-year period in which to 


ee Se 


Professional training means graduation with a degree from a 
library school accredited hy the American Library Association, 


Libraries in communities with population Personnel Standards 
I under 5,000 Librarian in charge: graduation 


from high school, with special 
training either received or to 

be received within a five-year 
period by courses in the basic 
library techniques of administra- 
ticn, beok selection, organization 
and use of library materials 
offered through a university 
extension program, state library 
extension agency, or by pro- 
fessionally qualified personnel 
instructing in institutions of 
higher education or in a regional 
library system approved by the 
Board of Library Commissioners. 


II 5,009 ~ 9,999 Librarian in charge: graduation 
from college with special training 
as indicated above for communities 
under 5,000. Recommended: the 
holding of a professional librarian's 
certificate issued by the Board 
of Library Commissioners. 


TIT 10,000, ~ 2,999 Chief Librarian: professional 
training preferably with previous 
experience in library work. 
Recommended: one staff member 
(full-time or equivalent) should 
be the minimum provision for 
each 2,500 people in the service 
area. 
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TV 25,000 - 19,999 Chief Librarian: professional 
training with previous experience 
in library work and preferably 
some administrative experience. 
Recommended: professionally- 
trained assistants are also needed 
to he responsible for book 
selection, technical processing, 
information and reference services, 
and for reader guidance for adults, 
young people and children. One 
staff member (full-time or equivalent) 
should be the minimum provision 
for each 2,500 people in the 
service area. 


V 50,000 ~ 99,999 Chief Librarian; professional 
training with previous experience 
in library work and administrative 
experience. Recommended: every 
library serving communities of 
this size should have a minimum 
staff of five additional pro- 
fessionally-trained librarians, 


VI 100,900 and up Chief Librarian: professional 
training with previous experience 
in library work and administrative 
experience. Recommended: libraries 
in these communities will need 
several professionally-trained 
librarians specializing in the 
fields indicated under IV as well 
as or including subject specialists. 


5. "Expend a reasonable portion of the library's total budget for books 
and periodicals" means that the total annual amount expended from 
the library's total budget for books and periodicals should represent 
a percentage of the total annual library budget as indicated in 
the tabulation given below for libraries serving communities of 
varying sizes, It is recommended that the hook collection provide 
materials of interest to adults, young adults, and children in all 
basic fields of knowledge; and that currently useful titles are 
added annually, with provision for judicicus and regular discarding 
of obsolete and/or worn-out materials. 


a ee Oe eee el ee 


Total Annual Budget 


I under 5,000 20% 
II 5,000 - 9,999 18% 
III 19,000 - 24,999 15% 
IV 25,000 - 9,999 12% 
V 50,000 - 99,999 10% 


VI 100,000 and up 8% 
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Libraries which do not meet the minimum standards of expenditures 
for books and periodicals upon the date of application will be 
granted a three-year period in which to meet these minimum standards. 


6. "Lend books to other libraries in the Commonwealth and extend 
privileges to the holders of cards issued by other public libraries 
in the Commonwealth on a reciprocal basis" means 


(a) that any registered library borrower may borrow books 
through an inter-library loan arrangement from any 
public library accepting state aid 


(b) that any free public library accepting state aid 
under Section 19A must be willing to lend its books 
to any other such library accepting state aid under 
Section 19A for the use of registered library borrowers 
of the other communities under such written conditions 
and/or regulations of inter-library loan procedure as may 
be made by the board of trustees or other authority having 
control of the library so lending, Local libraries may 
reserve the right to refuse to negotiate an inter-library 
loan for local registered borrowers who are flagrantly 
delinquent. (Basic law for inter-library loan - 
Gis Chy 78sec, 8) 


(c) that books and related materials held by local libraries 
under trust agreements to the contrary or purchased 
by local libraries out of trust monies and appropriately 
marked as having been so obtained shall not come within 
the purview of this requirement if it appears to local 
boards of trustees that such non-discretionary use via 
inter-library loan would violate the terms of the will 
or other instrument establishing said trusts. 


(d) that local library administrators will agree to cooperate 
fully with one another in effecting the return of 
overdue books borrowed by non-residents on inter-library 
loan and to collect charges for the mutilations enforcing 
to the fullest extent ~ Ch, 266, Sec. 99 and 100, 
G. L. Tercentenary Ed, 


March 1961 
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HE OLS. of. Wb ie PI: 
Livision of Library Oxtension 


200 Newlury Sipe, Tiaten 16 


Rorti 5, 1961 


Dear Librarian and Board Chairman: 


To advance the establishment of a comprehensive state-wide program 
of regional public library service in accordance with Section 19C, 
Chapter 760, Acts of 1960, the Board of Library Commissioners has 
designated boundaries for five regional public library systems, Your 
municipality is included in the Metropolitan Boston Region, 


Each Region will have a Regional Advisory Council which shall 
consist of the chief librarian of each city or town in the regional area, 
as authorized in Section 19D of the above-mentioned Act, The primary 
responsibility of a Regional Advisory Council will be to submit for the 
approval of the Board of Library Commissioners a plan of operation and 
service for the regional public library system within its regional area, 


The Board of Library Commissioners invited Milton E, Lord, Director 
of the Boston Public Library, to serve as Chairman Pro Tem with the 
responsibility of calling and chairing the organizational meeting of the 
Regional Advisory Council for the Metropolitan Boston Region, Mr, Lord 
has accepted the invitation to serve, and has scheduled the first meeting 
of this Regional Advisory Council on Tuesday, April 25, 1961 at 8:00 P.M, 
in the Brookline Public Library. Head librarians and members of local 
boards of library trustees of all the municipalities in the Metropolitan 
Boston Region are cordially invited to attend this important meeting. 


Enclosed with this letter are four releases prepared and approved 
by the Board of Library Commissioners for the guidance and direction of 
Regional Advisory Councils in drawing up plans for regional public 
library service, If the regional public library systems are to develop 
in response to the needs of an area and the objectives of the local 
participating libraries, it is vitally important that local library 
officials make suggestions and recommendations through their Regional 
Advisory Councils, 


Please reac the enclosed materials carefully and retain them for 
future reference, 


Sincerely yours, 


Woh. and C : ne } es 
Richard J, Sulijvan, Chairmar’*% 
Board of Library Commissioners 
RJS:G/n 
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Massachusetts Board of Library Commissioners 
200 Newbury Street 
Boston 16, Massachusetts 
Topical Outline 
of a 
Plan for a Regional Public Library System 


A letter of transmittal should accompany each copy of theplan or any amend- 
ment thereto. The transmittal letter should describe the material submitted; 
indicate the date on which the plan was adopted by the Regional Advisory 
Council, as well as the proposed effective date of the plan; and request 

that the plan be approved. All plans and amendments thereto should be 
submitted to the Board of Library Commissioners, 200 Newbury Street, Boston 
16, Massachusetts via the Advisory Council Coordinating Committee. Since 

the regional plan is the basis upon which the regional public library system's 
eligibility for state funds is determined, it is a commitment by the partici- 
pating libraries in the regional public library system as to the operation 
of the regional public library program described. 


Form of the plan: 


1. Copy should be typed or duplicated on standard 
8 1/2 x 11 paper. 


2. Submit in triplicate 


3. Number sections of the plan in accordance with the 
topical outline 


4. Amendments to reflect changes in the basic plan 
and to present the annual program must also be 
submitted in triplicate in accordance with the 
topical outline, 


1.0 The Regional Public Library System. 


1.1 Give name of the Regional Public Library System 
and date of its formal organization. 


1.2 Give name of the public library or libraries 
designated as the regional library or libraries. 
Include the names and addresses of the trustees 
of the regional library or libraries and indicate 
the officers of these boards. 


1.3 Give name of the principal administrative officer 
or officers of the regional library or libraries. 


1.4 List the public libraries participating in the 
regional public library system as follows: 
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U.S.Census 
1960 Area in 
Library Municipality Population Square Miles 


1.5 Explain the plan of interaction among and/or between the local 
boards of library trustees in the regional system. Where this 
relationship is by contract and/or service agreement, attach 
a copy of such documents. 


2e0 Fiscal Provisions 


2.1 Designate the fiscal agent or agents to whom state funds for 
regional public library service will be paid; and who will 
have authority to approve the expenditure of any funds so paid 


2.2 Attach copy of proposed budget for regional public library 
system. A July 1 - June 30 fiscal year is prescribed for the 
state government. Therefore, it is necessary for reporting 
purposes that regional public library systems report proposed 
or actual expenditures under an approved plan in terms of the 
state rather than the local municipality fiscal year. 


2e3 Note here the agency and locations where the accounts and 
supporting fiscal documents will be maintained by the 
regional public library or libraries, and will be available 
for state audit 


320 Describe the warious features of the plan for regional public 
library service to be available under Section 19C (1) to 
participating municipalities having fewer than 25,000 inhabitants. 


3.1 List the regional staff positions and include. names of 
incumbents designated full or part-time to supplementary regional 
public library service or activities. Full-time equiva- 
lency may be figured at between 35-40 hours per week, 

For each full or part-time position, indicate the training 
and experience qualifications and the hours per week 
to be devoted to regional services and activities. 


3.2 Outline the plan and procedures whereby books and related 
materials will be purchased for, and used throughout the 
regional public library system. 


3.3 List any special types or kinds of equipment to be purchased 
for specific regional projects or activities 
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3el4, If mobile service is to be provided, include a list 
of the municipalities within the system to be served 
and a copy of the actual or proposed service schedule. 


4.0 Deseribe the various features of the plan for regional reference and re- 
search service under Section 19C (2) to be available to all municipali- 
ties participating in the regional system. 


hel List the regional staff positions and include names of incumbents 
designated full or parttime to regional reference and research 
service. Full time equivalency may be figured at between 35-0 
hours per week, For each full or part-time position;, indicate 
the training and experience qualifications and the hours per 
week to be devoted to regional reference and research service. 


4.2 Vutline the plan and procedures whereby books and related 
materials for reference and research service will be pur- 
chared for, and used throughout the regional public library 
system, 


Approved by 
Board of Library Commissioners 
March 15, 1961 
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Livision of Library Qrtension 
200 Newlury Street, Preston 16 


April 20, 1961 


Dear Mr. Colliton: 


In processing the application forms for certification for a 
state grant-in-aid under Chapter 760 Acts of 1960, it has come to our 
attention that, while an intent to apply for a state grant and a 1960 
annual report form had been filed for your library, we have not yet 
received the formal application form for a grant, A copy of this form 
was mailed out in March both to the Head Librarian and to the Chairman 
of the Board of Library Trustees. This application should have been 
completed and returned to this office on or before April 15, 1961. 


Within the next few days, we will be preparing and forwarding 
to the Department of Corporations and Taxation a list of the municipal- 
ities certified by the Board for the grant. Your community will not 
appear on this list; and, as a result, will not receive the anticipated 
revenue from the state tax on incomes unless the enclosed application 
form is completed and returned to us immediately, 


Sincerely yours, 


eh Lee. 
pepe! = Age AOL 


Richard J. Sullivan, Chairman 
Board of Library Commissioners 


RJS:G/s 
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MASSACHUSETTS DIVISION OF LIBRARY EXTENSION 
200 NEWBURY STR SST 
BOSTON 16, MASSACHUSETTS 


re 


nee ee ee 


Preamble or Introduction 


The Massachusetts Board of Library Commissioners is charged by said 
law with the establishment of a comprehensive state-wide program of 
regional public library service, consisting of regional public library 
systems, which shall not exceed five, 


A, Responsibilities of Board of Library Commissioners pertaining 
to the development and establishment of regional public 
library systems in the Commonwealth 


1, Promulgate policies, general rules and regulations 
pertaining to establishment, administration and 
supervision of regional public library systems 


2. Delineate the areas of not more than five regional 
public library systems for the establishment of 
a comprehensive state-wide program of regicnal 
public library service 


3. Contract with a library or libraries designated by 
the Board of Library Commissioners in an area for 
the provision of specific regional public library 
services 


4, Authorize funds annually to implement approved plans 
of operation and service for regional public library 
systems 


B, Responsibilities of Division of Library Extension as the 
official agency of the Board of Library Commissioners in 
all matters pertaining to the administration of regional 
public library systems in the Commonwealth 


1, Interpret to local public libraries the pclicies, 
general rules and regulations of the Board of 
Library Commissioners 


2. Provide such advisory and consultative service as is 
needed to stimulate, promote, and guide the development, 
establishment, and coordination of not more than five 
regional public library systems 
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3. Supervise the administretion of all those activities 
of a regional library or libra@ies which form a 
part of the plan of operation end service in a 
regional public library system 


h. Organize end administer a plan of operation and 
service in a regional p-blic library svstem where 
it may not be practicable for the Board of Library 
Commissioners to enter into an arrangement with an 
existing public library or libraries to provide for 
regional public library service 


5. Evaluate the effectiveness of regional public library 
system services and activities annually and/or at 
such intervals as the Board requires. 


II Definitions 


A. Regional public library system means a gro p of indevendent 
public libraries, located in one of not more than five regional 
areas defined by the Board of Library Commissioners, working 
together without loss of local autonomy in order to provide 
amore effective program of library service to all residents 
of the area, The svstem is formed when local Poards of 
Library Trustees of the cooperating free ~vblic libraries 
enter intc voluntary service agreements and/or working ar- 
rangements with the Board or Roards of Library Trustees of 
the regional librarv or libraries under a state-financed 
plan of operation and service approved end supervised bv the 
Board of Library Commissioners throvgh its Division of 
Library Extension, 


Where it is not practicable for the Board of Library Com- 
missioners to enter into an arrangement with an existing 
library or libreries to »rovide for regional librarv ser- 
vice, svch services may be offered throvgh a unit establish- 
ed and ma ntained by the Division of Library Extension, 


Non-participating free public libraries in an area served bv 
& regional public librery system mav be admitted to member- 
ship after formation of the svstem, subject to the anrroval 
of both the Board of Library Commissioners and the Regional 
Advisory Council, 


B. Regional Advisory Council means an organization provided for 
under Section 19D of Chapter 760, Acts of 1960. This organize- 
tion shall consist of the chief librarian of each city or 
town in exh of the five regional areas defined bv the 
Board of Library Commissioners. The primary responsibility 
of the Regional Advisory Council shall be to make sug- 
gestions and recommendations to the Board of Library Com- 
missioners concerning the regional p»blic library svstems. 
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Act means the Act providing State Aid for Free Public Libraries 
Chapter 760 of the Acts and Resolves of 1960 which amends Chapter 
78 of the General Laws by inserting after Section 19 -- four 
sections: 198, 19B, 19C and 19D. 


Commissioners means members of the Board of Library Commissioners 
c/o Division of Library Extension, 200 Newbury Street, Boston 16. 


Free Public Library means any community library located in a city 
or town which is financially supported in whole or in part from 
public funds. 


Population means the total population of a city or town as deter- 
mined by the 1960 U.S. Census. 


The Division of Library Extension means the library administrative 
agency charged by State law with the extension and development of 
public library services throughout the state. 


Appropriation means the funds appropriated annually in the budget 
of the Division of Library Extension for expenses of Regional 
Public Library Systems which have been approved by the Board of 
Library Commissioners. The full amount authorized for expenses 
of such regional public library services may not exceed twenty- 
five cents per resident of the region within which an approved 
regional public library system is established. 


Services to communities having fewer than twenty-five thousand 
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(25,000) inhabitants as provided for under Section 19C.(1) means 


certain supplementary regional public library services as designated 
in the operational plan of a Regional Public Library System; such as: 


1. Field advisory service to local libraries by specialists 
in service to adults, young people and children 


2. Bookmobile service 

3. Rotating collections of books 

4. Lending of films and/or recordings 

5. Publicity and exhibit services 

6. Centralized cataloging and book processing 

7. Centralized purchasing of books and.related materials 
8. Centralized purchasing of supplies and equipment 


9. Central’ depository of last copies and/or little used 
materials. 


10. In-service training for librarians and orientation 
programs for trustees 
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J. Regional reference end researcn service to meet the reference and 


—— 


research library “heeds of the residents of all the cities ond 
towns in e regicnal public librarv svstem meens: (a) the pro- 
vision of reference end research books, periodicals and other 
library materials; and (b) the versonnel emploved in such refer- 
ence and research service; such as: 


1, Telephone reference service from local free public 
libraries to the regional librar’ or libraries desig- 
nated by the Board 


2. Reference service in depth and research service avail- 
able at or from the regional public librarv for all 
residents of the regional public library svstem 


3, Coordinetion of reference resources of the regional 
areas 


4. Microfilm readers end equipment at the designated 
regional public librarv or libraries 


5. Photostatic copy machinery and equipment at the desig- 
nated regional public librarv or libraries 


6, Teletype service between regional public libraries in 
all of the approved regional public library svstems of 
the Commonwealth 


7. Field advisory service in building and in effecting 
maximum use of reference collections in local free 
public libraries of the revional area 


38, Inter-Librarv loan of books and related materials in 
regular circulating collections 


9, Truck service as needed from regional p»blic librarv or 
libraries to local free public libraries in system for 
delivery of books and related materials needed to meet 
reference and research needs. 


The Regional Public Library Svstem - General Information and Grvide 


Lines 


A regional public library system onerates according to a plan of 
service prepered by a Regional Advisorv Council and gproved bv the 
Boerd of Library Commissioners, The plan will vrovide for services 
to the public as well as to the participating public libraries, The 
extent of these services will be determined by the needs and the 
resources of the area, the objectives of the cooperating libraries, 
and bv the amount of money available to finance then, 


To the extent that a locallv-controlled library or libraries parti- 
clinate as the regional library or libraries of a svstem, the admin- 
istration of activities end services which form a part of the 
regional service must be under the general swervision of the Poard 
of Library Commissioners. Activities of the regional svstem me be 
coordinated with activities of the locally-controlled libraries 

but only activities and exrenditures for activities which are ap- 
proved as a regional librarv service by the Board and are under the 
Board's general supervision can be considered part of the regional 
public library system. 
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A regional public library system may be established and given provisional 
approval by the Board, provided the operational plan shows that service 
will be given to at least 50,000 persons residing in ten or more munici- 
palities other than the municipality or municipalities in which the 
regional library or libraries are located. It is expected that such a 
regional public library system will expand into a fully-approved and 
larger system which will fit into the comprehensive statewide program 

of regional public library service within a five-year period. Full 
approval of a regional public library system will be given only when: 
(1) the majority of communities within a designated region are partici- 
pating; and (2) certain prescribed systemwide services are being offered 
and provided. 


A. The Regional Advisory Councils 


1. Organization 
The Regional Advisory Councils are provided for under 
Chapter 760, Acts of 1960, Section 19D. The Board of 
Library Commissioners appointed a seven-member Advisory 
Council Coordinating Committee with the Director and 
Assistant Director of the Division of Library Extension 
serving as Co-Chairmen and one member from each of the 
five regional areas designated by the Board. This 
Special committee was charged with responsibility for 
drawing up bylaws for the Regional Advisory Councils, 
for reviewing plans for regional library systems, and 
for planning areas of cooperation among the five systems. 


The five members of the Advisory Council Coordinatin Comm- 
ittee who represent the five regional public library systems 
were invited by the Board of Library Commissioners to serve 

as Chairmen Pro Tem of the five regions with responsibility 
for calling and chairing the organizational meetings of the 
five Regional Advisory Councils. Establishment of the Regional 
Advisory Councils then proceeds in accordance with the 
Regional Advisory Council Bylaws as approved by the Board 

of Library Commissioners. 


2. Responsibilities 


a. Determine the services and/or activities which best 
meet area needs through a regional public library 
system within the limits of the regional area budget 


b. Develop an operational plan for a regional public 
library system which includes an operating budget 
and the contractual arrangements for carrying on 
the regional services and activities 


c. Submit recommended plan via the Advisory Council 
Coordinating Committee to the Board of Library 
Commissioners in accordance with the designated 
topical outline form prescribed 


d. Make recommendations and suggestions to the Board 
relating to the amending of the regional plan 
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B. Guide lines for developing operational plans for Regional Public 
Library Systems. (Based on A, L, A, Public Library Service, 1956) 


1. Accessibility 


ae 


= 
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The Regional Library or Libraries of a system must be 
within a one-day trip (to the library and return, with 
time for consultation and use of resources) for all 
residents of the region 


There shall be rapid communication by teletype and/or 
telephone among the five regional public library systems 


There shall be provision for telephone service from all 
local participating libraries in a system to the regional 
library or libraries of the system for prompt referral of 
reference requests and inter-library loans 


There shall be inter-library loan of materials among 
libraries within three days from initiation of request to 
delivery of item 


There shall be reciprocal borrowers' privileges among all 
libraries participating in the systems 


2, Resources 


ae 


There shall be a collection providing basic library materials 
to meet regional needs and interest, as well as all age levels, 
short of the highly specialized materials available only in 

a few large collections in the Commonwealth 


There shall be sufficient duplication of titles in the 
regional library or libraries to meet mest requests when 
made 


There shall be provision for regular and frequent rotating 
e.llections or exchange of materials for considerable 
periods of time among local participating libraries and the 
regional library or libraries 


If the system provides for more than one regional library, 
the system shall show that such separation of the regional 
resources will not weaken the scope of the collection or 

the quality of the reference and informational service 
available to readers through such ccllections; and further 
provide that there shall be a unified means of location of 
the total adult non-fiction holdings of the several libraries 
in which the system collections are housed 


There shall be adequate provision for non-book materials 
as an integral part of the system's holdings 
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3, Service 
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The regional library or libraries shall be open at least 
60 hours per week 


There shall be professional information or reference service 
available at all times the regional library is open 


There shall be a plan for referral of information inquiries 
from local participating libraries to the regional library 
or libraries when these information inquiries cannot be 
answered locally 


There shall be active guidance of reading for all age-levels 
adults, young people, and children - by professionally 
qualified assistants 


There shall be provision for periddic visits of specialized 
professional personnel from the regional library or libraries 
to participating local libraries 


There shall be provision for in-service training programs 
for local librarians and trustees 


There shall be provisions for regionwide publicity and 
exhibit services 


There shall be arrangements made, when and where desirable, 
for centralized processing of library materials, centralized 
purchasing of library supplies 


There shall be provision for cooperative materials evaluation 
and selection to avoid unnecessary duplication of materials 
and to build up in the region as extensive a collection as 
possible 


There shall be provision for bookmobile and book delivery 
service in the region to the end that regionwide library 
service is within easy reach of every resident of the area 
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an annual state appropriation from the General Fund to the Division of 
Library Extension "for expenses of regional public libraries with the approval 
of the Board of Library Commissioners", This appropriation is "subject to 

the provisions of law regulating the disbursement of public funds and approval 
thereof, and the conditions pertaining to appropriations in Chapter five 
hundred and seven of the Acts of Nineteen Hundred and Sixty"; and to sub- 
sequent legislation appropriating state funds for regional public library 


service, 
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A, Disbursement of funds for regional public library systems 


1, The Board reserves the right to make the final decision as 
to the priority plan for the establishment of the regional 
public library systems which may not exceed five. 


2, in addition to the actual statute under which the regional 
system program will operate, the Board will promulgate 
regulations which will constitute the standards which a 
system must meet to qualify for state funds, 


3, The Board will certify regional plans for either provisional 
or full approval: 


a. Provisional approval will be granted for gradual 
achievement of a total plan of approved regional 
library service within a period of five years, 


b. Full approval will be granted a plan which meets 
all established regulations and requirements and 
which provides systemwide services to the majority 
of the cities and towns in the regional area. 


Approved: March 15, 1961 
Board of Library Commissioners 
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MASSACHUSETTS DIVISION OF LIBRARY EXTENSION 
200 NEWBURY STREET 
BOSTON, MASSACHUSETTS 02116 


The Library Services and Construction Act 
H.R. 4879 and S. 2265 


This legislation will amend the Library Services Act (P.L. 84-597) to expand its 
coverage to all areas, regardless of population (with the removal of the 10, 000 limitation) 
and to include provisions for construction of public library buildings on a matching basis. 


H.R, 4879 


Library Services Provisions: 


1. 


sie 


Annual authorization of matching grants to States increased from $7.5 million 

to $25. million for fiscal 1964, and such sums as Congress may determine 

for next 2 years. Massachusetts share for 1964 under $7.5 million authorization 
is $122,847. 


Minimum basic State allotments for services and minimum expenditure require- 
ments to insure maintenance of State and local effort would each be increased 
from $40, 000 to $100, 000. 


Remainder of sums appropriated would be alloted to states on the basis of 
population. 


Federal share of expenditures under State Plan determined on basis of relative 
State per capita income. For the fiscal years 1964 and 1965, the Massachusetts 
ratio is: federal percentage - 43.14 

state percentage - 56.86 


Base year changed from fiscal 1956 to fiscal 1963. 


Construction Provisions: 


ES 


To qualify for construction grants, States must submit and have approved State 
plans containing provisions comparable to most of those in the State Plan for 
Library Services, 


Annual authorization of matching grants to States of $20. million for fiscal 1964, 
and such sums as Congress may determine for the next 2 years. 


Minimum basic state allotments for each fiscal year would be $80, 000 with 
remainder of sums appropriated to be alloted on the basis of population as is the 
case for allotments for library services. 


Allotments for fiscal 1964 would be available for obligation for 2 years. 


Federal share of expenditures for construction determined on same basis as for 
services. 
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S. 2265 
Provisions same as for H.R. 4879 except for principal amendment which sets 


ceiling of $25. million for services and $20. million for construction for each of 
the three years under which Act is effective. 


H.R. 4879 House version of Library Services and Construction Act remains pending 
before the House Rules Committee. 


S. 2265 Approved by Senate on November 26, 1963 ty a vote of 89 - 7. Both 
Massachusetts Senators voted for the bill. 


November 1963 
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MEMORANDUM 
November 1962 
LO? Head Librarians 


FROM: V. Genevieve Galick, Director 
Division of Library Extension 


SUBJECT: State Aid for Free Public Libraries 
for Fiscal 1963 


ak * * * # Ps * 


One copy of the attached form should be completed and returned to this office to 
Signify the intention of your city or town of applying for a state grant for the public 
library in the 1963 calendar year. The second copy should be retained for your files. 


The state funds available during the State fiscal year 1962-1963 for distribution on or 
before July 1, 1963 pursuant to Chapter 760 of the Acts of 1960 will not be certified 

for distribution to the qualifying cities and towns until library boards have filed with 
the Board of Library Commissioners an annual report form on the local public library 
service for the 1962 fiscal or calendar year and a statement relating to hours open, 
annual expenditure for library purposes and amount of the total library budget expended 
for books and periodicals for that same fiscal year. 


However, since library boards and librarians will now be preparing 1963 budget 
requests and discussing the library's budget needs for 1963 with local finance boards 
and committees, it is important to anticipate at this time that 1963 state grants to 
local municipalities for public libraries will be paid by the state treasurer on or about 
May of 1963 from the proceeds of the state taxation on incomes as follows: 


1, To each town having a population of less than 2, 000 (based on 1960 U.S. Census 


figures), a sum equivalent to the amount appropriated by the town town for free public library 
service during 1962, but in no event more than $500. 


2. To each city or town having a population of 2,000 or more (based on 1960 U.S. 
Census figures), the sum of $.25 for each resident therein; provided that such city or 
town a town appropriated during 1962 for its free public library service at least $500. 


Only one intent form for this state grant may be filed for each municipality. It is the 
responsibility of the library board chairman and the head librarian to confer on the 
filing of this form. Furthermore, in the case of communities which have more than 
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one independent library receiving support in whole or in part from the municipality, 
it is the responsibility of the library board chairmen and head librarians to confer 
on the filing of the application and to designate one library board chairman or head 
librarian to complete the form and file it for the municipality. 


As in 1962, the 1963 state grants to local municipalities for public libraries will 

be reported as a "cherry sheet item" and the amounts so reported then used by local 
tax assessors in determining the local tax rate. The total amount of the grant or any 
part thereof will be available for expenditure for library purposes only after local 
appropriation for library purposes. H366, a bill filed in the 1962 Legislative > Session 
to amend the state aid law so that state grants distributed thereunder would be available 
for public libraries without further appropriation, died in committee. 


Please complete and return one copy of the attached me to this office on or before 
These forms pebeiliarovine the Board of Cibcarsicasaiaainn cea information on. 
the number of cities and towns which will be applying for the 1963 grant and an 
estimate of the total amount to be so distributed. It is necessary to forward this 
information on all municipalities to the Department of Corporations and Taxation in 
January 1963. 


Board of Library Commissioners 
Division of Library Extension 
200 Newbury Street 

Boston 16, Massachusetts 
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MASSACHUSETTS DIVISION OF LIBRARY EXTENSION 
200 NEWBURY STREET 
BOSTON, MASSACHUSETTS 02116 


December 4, 1963 
MEMORANDUM 


at Bp. Chairmen, Boards of Library Trustees and 
Chief Librarians, or Librarians-in-Charge 


SUBJECT: 1964 State Aid for Free Public Libraries 


* * * % * * % * * * 


Chapter 760, Acts of 1960 - the original act providing state aid for free public libraries was 
amended by Chapter 672, Acts of 1963. A copy of both acts are enclosed. Chapter 672, Acts 
of 1963 transfers the funding of the direct grants from the state taxation on incomes to the 
general fund. In November of 1963, the legislature in the 1964 supplemental budget appro- 
priated $1,270,000. for the Division's 2613-20-17 account. This amount will make possible 
the payments of direct grants to cities and towns for public libraries on or before June 30, 1964 
(the end of the state's 1964 fiscal year). These grants will no longer be a ''cherry sheet item." 
As before, the Board of Library Commissioners will receive applications from and certify 
municipalities for these grants. The list of municipalities with the amount of the grants will 
be forwarded by this agency on an invoice warrant to the State Treasurer who will make the 
payments to the cities and towns. We have set up a time schedule which is geared to 
processing the grant applications during the next three months and to certifying the payments 
to the State Treasurer during the month of April 1964. It is our understanding that the state 
grants for public libraries will now be paid to cities and towns as money available for local 
appropriation for public library purposes. 


Enclosed with the copy of this memorandum which is being sent to all head librarians are 

two copies of the application form for a 1964 state grant. One copy of this application form 
should be completed and returned to the Board of Library Commissioners, Attention: Director, 
Division of Library Extension, 200 Newbury Street, Boston, 02116 as soon as possible but no 
later than February 14, 1964. 


The following information relative to this grant payment is of considerable importance: 


1. To be eligible for a 1964 state grant, a city or town must have made a local 
appropriation for free public library service in the 1963 calendar year. 
If the municipality has a population of over 2000 (U.S. 1960 Census), the 
local appropriation for public library service in 1963 must have been at 
least $500. 


74 Prior to certification of a city or town for a 1964 state grant, the law requires 
that there be filed with the Division of Library Extension a 1963 Annual Report 
Form on the public library services for the public library or libraries within 
the city or town. 
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3. In certifying cities and towns for this state grant, the Board of Library 
Commissioners is required also by law to apply to local public library 
service certain minimum standards relating to personnel, hours open, 
and percentage of total library budget expenditure for books and periodicals. 
Reference should be made for this information to the Minimum Standards 
of Free Public Library Service which were distributed in October 1961 
to all public libraries. 


4, If a city or town is not meeting one or more of the minimum standards 
of public library service at the time of the filing ot the application form 
for a 1964 grant, it is recommended that a statement be appended to the 
application - which statement briefly indicates the library's plans to 
attain the standard or standards at a future date and requests an exemption 
for the current year. Such statements will be carefully reviewed by the 
Board of Library Commissioners. 


as In municipalities where there is more than one public library receiving 
some support by local appropriation, it is necessary that each library 
file a 1963 annual report form with the Division. However, only one 
application form for the 1964 state grant may be filed for each municipality. 
In such cases, it is the responsibility of local librarians and local library 
board chairmen to discuss together the filing of a grant application and to 
designate one official to assume the responsibility for completing the grant 
application and filing it for the city or town. 


6. The 1964 grants will be figured as in the 1961, 1962 and 1963 years on the 
basis of 1960 U.S. Census population statistics. For budget purposes, 
the 1964 grant may be estimated as follows: 


(a) For municipalities with a population of less than 2000, a sum equivalent 
to the amount appropriated locally for free public library service 
during 1963, but in no event more than $500, 


(b) For municipalities with a population of 2000 or more, a sum not exceeding 
$.25 for each resident therein; provided, that such city or town appro- 
priated during 1963 for its free public library service at least $500. 


fis The direct state grants for public libraries will henceforth represent new 


monies distributed by the state to local municipalities and available for 
expenditure for public library service only by local appropriation. 
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MASSACHUSETTS DIVISION OF LIBRARY EXTENSION 
200 NEWBURY STREET 
BOSTON 16, MASSACHUSETTS 


Name of City or Town 


1963 State Grant under 
Chapter 760, Acts of 
1960 (based on $.25 per 
resident) 


1960 Population 


1O;44g — — ~~ 


1Os The Board of Library Commissioners 
c/o Division of Library Extension 


200 Newbury Street 


Boston 16, Massachusetts 


The city or town of 


is planning to apply for 


eee ee 


a state grant for its free public library or libraries in 1963. 
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Lipartment of Odacation 
Linsion of Library renstow 
200 Newbury Street, Lioston 16 


May 24, 1962 


Miss Marjorie Ferris, Librarian 
Wayland Free Public Library 
Wayland, Massachusetts 


Dear Miss Ferris: 


The Board of Library Commissioners acknowledges receipt of the 1961 
annual report form or forms on public library service and the appli- 
cation for a 1962 state grant for the free public library or libraries 
in your city or town under Chapter 760, Acts of 1960, 


We are very pleased that you are participating in this program for 
state aid for free public libraries. It also gives us great satis-— 
faction to notify you that your municipality's public library service 
in 1961 met all the requirements of the law and the minimum standards 


promulgated by the Board and has been duly certified for a state grant 
of $2,611.00. 


Through the State Department of Corporations and Taxation, the State 
Treasurer will be instructed to pay this amount on or before July 1, 
1962 to the municipality from the proceeds of the taxation on incomes. 


Sincerely yours, 


Sortie es 


Richard J. mae ae Chairman 
Board of Library Commissioners 
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MASSACHUSETTS DIVISION OF 


200 NEWBURY STREET 
BOSTON 16, MASSACHUSETTS 


LIBRARY EXTENSION 


Architects who have served Massachusetts Libraries 


Architect 

Ajiderman & MacNeish 
Alger, Stanley F. 
Almy, O- Te 


Anes & Graves 


Appleton, ‘J. Cornell 
Architects Collaborative 


in recent _years 
Address 


590 Riverdale Rd,, West 
Springfield 


Main Street, Osterville 


56 Noe Main Ste, Fall River 


137 Newbury St., Boston 16 


53 State St., Boston 
63 Brattle St., Canbridge 


Barnard, John & R,. Gallagher Main St., Osterville 


Boyce, Donald 
Briggs, L. We, Associates 
Britton, James A, 


Campbell & Aldrich 
Calo Associates 
Carnes, !irs. ilarjorie 


Chanpney, George M. 
Conrad, Charles W. 
Coolidge & Carlson 


Curtis & Davis 

Dirks, Bernhard 

Dirlam, Arland A. 

Dyer, ile Ae 

Gaffney, Walter PP ae Nh as 
Gagnon, Frederick H. 
Goldberg, Carney & I. 
Richnond 

Goss, Donald C, 

Gray, Joseoh C. 

Green, Ae R. & Son 
Hanlon & Donahue 

Herron, John 

Hoover & Hill Associates 


Kempton, Earle Le 

Kendall, Stanley G,. 
Kilhan, Hopkins, Greeley & 
Brodie 

Koch, Carl 


1078 Main Ste, Holden 

90 Park Ave., Worcester 9 
315 Federal Street, 
Greenfield 

38 Newbury St., Boston 

57 Pearl St., Soringfield 
309 Ashland Avenue, 
Holliston 

1 Great Rd., Medford 

33 Union St., East Walpole 
148 State St., Boston 


New York end New Orleans 


Some Libraries Served* 


East Longmeadow, Medford 
Northanpton 

Hyannis, Osterville 

Somerset 

Boston (Copley Square), Unive 
of Mass., Bradford Jr. Coll. 

Newton 

Brookline 

Centerville, Yarnouthport 

Holden, Gardner 


Templeton 
Greenfield, Southbridge 


Watertown, Westwood 
Blandford 


Ashland 
Bedford 

Walpole | 

Dedham, ‘Jestfield, West 
Boylston, West Brookfield 

Worcester 


Mohewk Trail Rd., Greenfield Orange, lest Springfield 


739 Boylston St., Boston 
2), School Ste, Boston 
West Main St., Hyannis 
Worcester 


Marblehead, Swampscott 
North Canbridge 
Wellfleet 

Maynard 


16 Arlington St., Boston 16 Boston (Egleston Sq. Branch) 


131 State Ste, Boston 


Swampscott 


561 Boylston Stes Boston 16 Winchester 


Holyoke 

1200 Hancock Ste, Quincy 
22 Pleasant Ste, Worcester 
102 Mt. Auburn Ste, 
Cambridge 

Rambler Rd., Osterville 

32 Pleasant Ste, Gardner 

9 Arlington St., Boston 16 


55 Brattle St., Canbridge 


Holyoke 
Quincy 
Barre 


Lincoln 

Dennis, Hasthan 
Gardner 

Braintree, Lexington, 
‘Jinchester 
Fitchburg, Wellesley, 
Weymouth, Needhan 
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Korrlund, LeNormand, & 
Quann 

L'Heureux, George 

Maloney, Morris 

Murphy, Herbert 

Owen, Frank 

Pearce, F. Cliff 

Rowatt, De. We 

Ryerson, Stanley M. 
Shaw, Richard G. 


Shepley, Bulfinch, 
Richardson & Abbott 
Springall, Cyrus }, 
Sterling, Ernest A. 
Stuart, Frank 
Studds, Eastman 


Tallman, LaBrode, Drake & 


Underwood 

Tessier, Henry Je 
Thibedeau, Ray 
Wagner & Harding 
Walker, Edgar T. Pe 


es 


506 “ashington St., Norwood Sharon 


Cedar Lake, Sturbridge Southbridge 

220 Dwight St., Springfield West Springfield 

Bearskin Neck, Rockport Rockport —=——CS 
Independence Court, Concord Bedford, Gosnold 

Main Ste, Orleans Truro (Cobb Library) 
Sumit Ave.e, No. Scituate Scituate 

2h, Fronklin St., Belmont 78 Arlincton . 

30 Huntington Ave., Boston (Adams St. Branch) 
Boston 16 . 
1 Court St., Ames Building, Andover, Boston (South), 
Boston Brookline, Cambridge, liilton 
Sunset Rock Rd., Aridover North Reading 


15 Main Ste, Falmouth Falmouth 
Deceased Hatfield. 


Black Horse Lane, Cohasset Scituate 
222 Union St., New Bedford New Bedford, North Dartnouth 


220 Dwight Ste, Springfield Chicopee 

6 Walnut Lane, So. Hanilton Hamilton 

(now dissdlved) Saugus 

131 State Ste, Boston Orleans, Westwood 


Washburn, Luther, Associates North Main Ste, Attleboro Attleboro 


Watrous, Ralph Ee 


Way, Charles He 
Wood, Russell J. 
Wright, Chester F. 


5 Thiving Road, Iynnfield Lynnfield 
Center 

Candy Hill Road, Sudbury 
385 Concord Ave.e, Belmont 
681 Main St., Waltham 


Wayland. 
Sudbury 
Walthan (South Side Branch) 


*Libraries underscored indicate an addition rather than a new building 


Septenber, 1962 


ae Seteprtitt 7 

sree qyenclalt lan 
iedvell .yderrui 
oat gtiew? 
TLE 4% cere 
e' ofl gittawee 
ok Yelnse ,nowreys 
ot) Freane 4 sai 


Pe a | 


or ian ions t git coteerit 
gon. chs gebLaces eaehapt - wooed: s hey Tia 


te ie z a aoe ; 
weed ae at ; ae . gh é 


f ie 
sengeeal, Ae30M nae ve boil peat erg wean! 698 5 ania raed & 
docaehdn, ‘biatt dgtnoh gale ddnii@ Oss ‘ 
~ Ae bh, alt Seek yah. * encod Siena’ 0 ne 
ae (iaiena th won) ae | 
Leusna ha on impteot! yale ginse LEE | | 
i re ee a  teaeenase ibe sehal skill, Bet Lboonta Boars x 
if ie Daunte Sica spbved? @ fhe 
Eien 2 spparetivee? ena pate ee 
Aik andi, » grtantat | v 1) ae 
(Apemsttis@bih td v98 sai ecb ela i i sa Rhy 8 oi 
BrebLine Wen a macy agcae ast tabi ites adegd bet £ 
as “9 i‘ Roar pat 
es he Paes A oN yy 208 jot hei ati ei Seager Peep tents ~3 =: mpi fi 
et ARE Hien Ly ery, va i a hty th) ve Wh at Ma 


a *é Ls oa a b AE. Vi ; 

ue \ al Aer: Reid. i} , 
F are + 4 i) Are Draw e eee i f ah ie iW ae hfe Ue, as he ae r % if : 
PR ease eae TN" GH ALAN Cama OE Corea CRE: sey 


ee | oh he ie 
i) wee 
Tt : : Per 
Ne ae, 


ei ,; eae Wak perk , h a i aN 
; vie o wy rr ‘ hie 
he Bee tai a ; a ine ie (i ie arn 


ee ‘ Pi 
el eae ae ' 


MASSACHUSETTS DIVISION OF LIBRARY EXTENSION 
200 NEWBURY STREET 
BOSTON 16, MASSACHUSETTS 


January, 1963 


TO: Head Librarians 


FROM: V. Genevieve Galick, Director 
Division of Library Extension 


SUBJECT : S537 = A bill to amend the 1960 Act Providing State Aid for 
Free Public Libraries 


Attached is a copy of S537, a bill being introduced for consideration by the 1963 
session of the Massachusetts General Court to amend section 19A of Chapter 760, 
Acts of 1960 and relative to direct grants for municipalities whose local public 
libraries meet certain minimum standards, of free public library service estab 
lished by the Board of Library Commissioners, 


Under the provisions of this proposed amended legislation, the funds for state 
grants to municipalities for free public libraries would no longer be derived from 
the proceeds of the state taxation on incomes, Instead, it would change the source 
of funds for such grants to the General Fund, thereby authorizing new monies for 
these direct state aid grants, 


S537 will be scheduled for a hearing before the Committee on State Administration 
whose members are listed on the attached sheet, 


Librarians are urged to discuss the proposed amendment immediately with their local 
library Boards of Trustees, take official action on it and lend their support in 
getting the legislation enacted by the General Court in the 1963 session. 


VGG: pf 
Enclosures: 2 
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George V. Kenneally, Jr, 


Chairman 
Paul H, Renoit 


Michael J. Galvin 


Allan F, Jones 


JOINT COMMITTEE ON STATE ADMINISTRATION 


SENATORS 


), Blackwell St., Dorchester 


7th Suffolk (Boston ) 


771 Lebanon Hill, Southbridge Worcester & Hampden 


107 Hobart Rd., Newton 
Center 59 
Hyannis Rd,, Barnstable 


(Brimfield, Hampden, 
Holland, Monson, Palmer, 
Wales, Wilbraham, 
Belehertown, Ware, Athol, 
Barre, Brookfield, 
Charlton, East Brookfield, 
Hardwich, Hubbardston, 
New Braintree, North 
Brookfield, Oakam, Paxton, 
Petersham, Phillipston, 
Princeton, Royalston, 
Rutland, Southbridge, 
Spencer, Sturbridge, 
Templeton, Warren, West 
Brookfield, Winchendon) 
Norfolk & Suffolk(Newton, 
Brookline, Boston) 

Cape & Plymouth (all toms 


on Cape Cod and Martha's 
Vineyard; also Fairhaven, 
Gosnold, Marion, Matta- 
poisett, Nantucket, 
Plymouth, Rochester, 
Wareham, Westport) 


REPRESENTATIVES 


Stephen T. Chmura 12th Hampden (Holyoke) 
House Chairman 

John J. Navin 

J. Robert Mahan 

David Bartley 

Paul Murphy 


James R, Nolen 


Elm St., Holyoke 


15 Preston St., Marlboro 9th Middlesex (Marlboro) 

62 Boutelle St., Leominster 12th Worcester (Leominster) 
38 W. Glen St., Holycke 13th Hampden (Holyoke) 

7 Samoset St., Dorchester 15th Suffolk (Boston, Ward = 
1lO Church St., Ware lth Hampshire (Amherst, 
Ware, Belchertown, Granby, 
Pelham) 

19th Middlesex (Bedford, 
Billerica, Burlington, 
Dracut, Lexington, 
Tewksbury ) 

10th Suffolk (Boston) 


Stanley J. Bocko 32 Mt. Pleasant St., North 


Billerica 


William A, Carey 22 Castleton St., Jamaica 

Plain 

16 Chestnut St., Groveland 3rd Essex(Groveland, Havers 

hill, Merrimac) 

607 Washington St., Braintree 3rd Norfolk(Rraintree, Quinc 
Weymouth) 

Sth Essex(Andover, Lawrence, 


Methuen, North Andover) 


Benjamin H. White 
Herbert B, Hollis 


William Longworth 25 Stevens St., Mothuen 
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MASSACHUSETTS DIVISION OF LIBRARY EXTENSION 
200 NEWBURY STREET 
BOSTON 16, MASSACHUSETTS 


Information Relating to State Grants to Municipalities for Public Libraries 
under Chapter 760, Acts of 1960 Sections 19A and B 


351 Cities and towns in Commonwealth 
340 Cities and towns eligible for grant 


11 Cities and towns not eligible as follows: 
5 towns with no public library service - Hawley, Millville, 
New Ashford, Peru and Washington 
6 towns with public libraries which receive no town appropriation - 


Ashfield, Conway, Easton, Methuen, Rehoboth, Shutesbury 


1961 STATE GRANTS 


$974, 442 .65 distributed to 237 cities and towns (computed for communities with a 
population over 2000 at $.21 per resident because of $1, 000, 000 
ceiling imposed by law for 1961 year - Chapter 760, Acts of 1960 
Section 2), 


Of the 237 cities and towns receiving grants in 1961, 40 cities and towns received less 
than the share for those cities and towns under a $1,000, 000 distribution of state income 
tax revenue on the "equalization formula" (based on 1945 assessed valuations). 


1962 STATE GRANTS 
$1,229, 992.95 distributed to 277 cities and towns 


Of the 277 cities and towns receiving grants in 1962, 48 cities and towns received less 
than the share for those cities and towns under the same distribution of state income tax 
revenue on the "equalization formula” (based on 1945 assessed valuations). 


In an attempt to analyze the effect of the grant program on local appropriations for public 
library service, a questionnaire was circulated from this agency in 1962 to the libraries 
in the 277 cities and towns receiving grants. Replies were received from 215 munici- 
palities. Only 81 city and town libraries reported that there had been an increase in 
municipal appropriations for public library service which was felt to be attributable to 
the state aid to libraries legislation! 
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The normal base for the distribution to cities and towns of the proceeds of the state 
income tax is the 1945 assessed valuations of the cities and towns. The state aid to 
libraries legislation, in its present form, creams from the top of the proceeds of the 
state income tax, grants for municipalities for public library service in the amount of 
$.25 per resident for those with a population of over 2000 and an amount equal to local 
appropriation for library service during the preceding year (not exceeding $500.00) for 
towns having a population of less than 2000. Under the state aid to libraries legislation, 
it would appear that a total of 68 out of 351 cities and towns receive less distribution of 
state income tax revenue than the share for those 68 municipalities would be if the 
library legislation had not been enacted. 


The proposed amendment to the State Aid for Libraries legislation is entirely consistent 
with the legislation as originally drafted. Such a change in the law with reference to the 
source of the funds from which state aid to libraries grants would be paid, should most 

certainly strengthen and improve public library service at the local level, At the same 
time, the 68 municipalities now receiving less from the state income tax revenue would 
not be so penalized. 
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200 Newbury Street, Keston 16 


February 8, 1963 


Miss Marjorie Ferris, Librarian 
Free Public Library 
Wayland, Massachusetts 


Dear Miss Ferris: 


Just a reminder and a special request for your cooperation! More than two weeks ago we 
sent you forms for the U.S, Office of Education - Library Services Branch nationwide 
collection of public library statistics for the fiscal year ending during the period 

January 1, 1962 to December 31, 1962. 


We are anxious for a 100% return from all local municipalities in this state and we are 
a very long way from that goal! The Library Services Branch is hoping to compile data 
for early publication on libraries all over the U.S. Don't forget that we cannot expect 
statistics from that source which are current and useful, if we drag our feet locally 
supplying them with information. 


We are still watching anxiously for your forms! If for some reason, they may be delayed 
more than 10 days, please let us know. This will obviate the need for additional followup 


mailings. 


If you didn't receive the first cover letter and forms, we will rush them to you by return 
mail - if you just give us the word. 


If your forms are enroute and crossing this letter in the mails, please disregard this notice. 


Needed on your end of the line - cooperation, and in anticipation we send our appreciation 
from this end. 


i, Sincerely yours, 
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By Mr. Ames, petition of John F, Collins, mayor of Boston, for legislation 
relative to the provisions of state aid to the public libraries of the Common- 
wealth. State Administration. 


= ~ ~- = - - ~ _ -~ - = = -~ = - ~ - - 


THE COMMONWEALTH OF MASSACHUSETTS 
In the Year One Thousand Nine Hundred and Sixty-Three 


AN ACT RELATIVE TO THE PROVISION OF STATE AID TO THE PUBLIC 
LIBRARIES IN THE COMMONWEALTH. 


Be it enacted hy the Senate and House of Representatives in General Court 
assembled, and by the authority of the same, as follows: 


] Section 19A of chapter 78 of the General Laws, inserted by 
2 section lof chapter 760oftheacts of 1960, ishereby amended 
3 by striking out, in lines 2 and 3, the words "proceeds of the 
4 taxation on incomes under chapter sixty-two" and inserting in 
5 place thereof the words: -- general fund. 


Copy of S537 Mimeographed and distributed by 
Massachusetts Division of Library Extension 
200 Newbury Street 

Boston 16, Massachusetts 


January 1963 
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